
TENSE TABLE 

 

 

S/No Tenses Helping 

Verbs  

Principal parts of 

verb 

Examples 

1. Present simple 

(or present indefinite) 

- Basic or infinitive 

form/present 

I/we/you/they write a letter. 

He/she/it writes a letter. 

2. Past simple 

(or past indefinite) 

- Past (V2) I/we/you/they wrote a letter. 

He/she/it wrote a letter. 

3. Future simple 

(or future indefinite) 

- Basic or infinite 

form 

(V1) 

I/we/you/he/she/it/they will/shall write 

a letter. 

4. Present progressive 

(or present continuous) 

Is/am/are Present participle 

(V1+ -ing) 

I am writing a letter. 

He/she/it is writing a letter. 

We/you/they are writing a letter. 

5. Past progressive 

(or past continuous) 

Was/were Present participle I/he/she/it was writing a letter. 

We/you/they were writing a letter. 

6. Future progressive 

(or future continuous) 

Will/shall Present participle I/we/you/he/she/it/they will/shall be 

writing a letter. 

7. Present perfect Have/has Past participle (V3) 

 

I/we/you/they have written a letter. 

He/she/it has written a letter. 

8. Past perfect Had Past participle I/we/you/he/she/it/they had written a 

letter. 

9. Future perfect Shall/Will 

have 

Past participle I/we/you/he/ she/ it/they will/shall have 

written a letter. 

10. Present perfect 

progressive* 

(or present perfect 

continuous) 

Have/has 

been 

 

Present participle 

(V1+ -ing) 

I/we/you/they have been writing a letter. 

He/she/it has been writing a letter. 

11. Past perfect progressive* 

(or past perfect 

continuous) 

Had been Present participle I/we/you/he/she/it/they had been 

writing a letter for two hours. 

12. Future perfect 

progressive* 

(or future perfect 

continuous) 

Shall/will 

have been 

Present participle I/we/you/he/she/it/they shall/will have 

been writing a letter since yesterday. 

  
 * For/since are mostly used in perfect progressive tense.  

 * For is used to describe quantity of time like minute, hour, day, month and year.  

  Examples:  for four hours/ five days/six months/ one year. 

 * Since is used to describe specified time like since morning/afternoon/evening/Monday/2007.        

 

 
 

 

 

 

 

 

 

 



General Rules for using tenses 

 

 
 

S/No Forms of Tenses Present Tense Past Tense Future 

Tense 

Rules 

1. Indefinite Tense: Tells about 

universal truth /fact/ daily habits 

or usual activities.  

It is used for events / situations that 

exist always, usually or habitually in 

the past, present and future.       

 

Subject (S) +  V1  

 

S + V2 

 

S + 

shall/will + 

V1 

 No helping verb used 

in this tense. 

2. Progressive Tense: It is used to 

describe a work that is in progress 

now/going on, and will probably 

continue into future.    

 

S + be 

(is/am/are) + V1 

+   --ing  

 

S +  be 

(was/were) 

+ V1 + --ing 

 

S + shall 

/will + be 

+ V1 + --

ing 

 

 

Helping Verb be 

(is/am/are/was/were)  

is used in this tense.  

3. Perfect Tense  

It is used to describe a work that 

has just finished 

 

S + Have/has 

+V3 

 

S + Had+ 

V3 

 

S + shall 

/will + 

have    + 

V3 

 

Have/has/had are 

used in this tense 

4. Perfect Progressive  

It is used to describe a work 

that is going on and has not 

finished yet.  

S + have/has 

been + V1 + -- 

ing  

S + had 

been + 

V1     + -- 

ing  

S + 

shall/will 

+ have 

been + 

V1 + --

 Helping verb 

been is used in 

this tense. 

*For /Since are 

mostly used  in 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Conditional Sentences 

 

 
Definitions/Rules Formula and Examples 

1. Zero conditionals are used to express certainty, 
universal statement and laws of science/scientific 
facts.  
They are formed with both clauses in present 
tense.  
They are different from true conditionals because in 
zero conditionals if can be replaced by when or 
whenever, which cannot be done for true 
conditionals    

Formula:  
If/when/whenever + present simple, + present 
simple.   
Examples: 
If you freeze water, it turns to ice. 
When you freeze water, it turns to ice. 
 

2. First Conditional (or the potential or indicative 
conditional):  
 
A. It is more generally used to express a 
hypothetical condition that is potentially true, but 
not yet verified. The conditional clause is in the 
present or past tense and refers to a state or event 
in the past. The result can be in the past, present, 
or future. Some examples with the condition clause 
in the past tense. 
 
B. A condition clause in the present tense refers to 
a future event, a current event which may be true 
or untrue, or an event which could be verified in the 
future. The result can be in the past, present, or 
future. 
 
 
 
 
 
 
 
 
 
 
C. Certain modal auxiliary verbs (mainly will, may, 
might, and could) are not used in the condition 
clause.  
 
D. In colloquial English, the imperative is 
sometimes used to form a conditional sentence. 
 

Examples # A:  
If she took that flight yesterday, she arrived at 
10pm. 
If she took that flight yesterday, she is somewhere 
in town today. 
 
If she took that flight yesterday, we will see her 
tomorrow. 
 
 
 
Examples # B:  
If it's raining here now, then it was raining on the 
West Coast this morning. 
If it's raining now, then your laundry is getting wet. 
If it's raining now, there will be mushrooms to pick 
next week. 
If it rains this afternoon, then yesterday's weather 
forecast was wrong. 
If it rains this afternoon, your garden party is 
doomed. 
If it rains this afternoon, everybody will stay home. 
If I become President, I'll lower taxes. 

 
Examples # C: 
*If it will rain this afternoon, 3 
*If it may have rained yesterday, 3 

 
Examples # D: 
 "go eastwards a mile and you'll see it" 
 Means 
"if you go eastwards a mile, you will  see it". 

Second conditionals are used to talk about 
impossible or imagined events in the future.  

Formula: 
If I were you, I would study for the university exam 
again. (it is impossible because  you can’t be him)  

Third conditionals are used to talk about a condition 
in the past that did not happen.   

Formula:  
If I had gone to school, I would have learnt how to 
read. 

 


